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Change Notice No. 1.4 
IACLEA Accreditation Standards Manual 

Issued September 2016 
 

 
Background 
 
This is the fourth change notice to the IACLEA Accreditation Standards Manual (1st Edition), 
which was published in July 2012.  Change notices shall be numbered by edition number, 
followed by a decimal point and the sequential number of the change to that edition.  Change 
notices are an essential component of the standards for campus public safety agencies.  They 
help ensure these standards continue to reflect the best and most up-to-date information the 
profession can offer. 
 
 
Standard Amendments and Other Revisions Accompanying this Change Notice 
 
 

Standard 3.2.3, revised; 
Standard 7.1.5; revised; 
Standard 12.1.4; new; 
Standard 13.3.2; revised. 

 
 
Instructions 
 
Agencies must be in compliance within one year.  
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3.2.3 ExtraOff-Duty Employment 
If the agency permits sworn officers to engage in off-duty employment, a written directive 
addresses the following: 

a. The requirement that employees receive agency permission to engage in off-duty 
employment; 

b. Types of employment in which the employee may not work; 
c. Behavioral expectations of employees working off-duty employment; 
d. Agency expectations regarding work schedule conflicts, callbacks, and other scheduling 

considerations; 
e. The use of agency equipment while engaged in off-duty employment;   
f. The process by which an employee’s permission to work off-duty employment may be 

revoked; and  
g. The position responsible for overseeing off-duty employment. 

 
Commentary: Off-duty employment is secondary employment outside the agency’s service, 
irrespective of whether the secondary employment involves the use of law enforcement 
authority.  Agencies should consider addressing or limiting the number of hours sworn officers 
may work an off-duty job prior to a scheduled shift with the agency. Off-duty employment by 
non-sworn employees may be dictated by institutional policy, rather than by the agency.  The 
inherent conflicts associated with outside employment by sworn police officers are normally not 
contemplated by broader institutional policies and therefore must be addressed by the agency. 
 
 
7.1.5 Reporting Use of Force Incidents 
A written directive requires that a use of force report be completed whenever an officer on or off 
duty and acting under color of employment with the agency: 

a. Discharges a firearm (other than in training, recreation or in an authorized instance to 
euthanize an animal); 

b. Applies force using lethal or less-lethal weapons; or 
c. Applies weaponless force or engages in actions that results in injury or harm to a person 

at a level defined by the department. 
 
Commentary: The agency should carefully examine all incidents wherein its employees have 
caused, or are alleged to have caused, death or injury to another, have accidentally or 
intentionally discharged a firearm, or have applied physical force harming another. Such 
reporting should occur irrespective of the employee’s duty status (i.e. on- or off-duty), while 
acting under color of employment with the agency.  The intent of this standard is to ensure that 
each event is properly documented whenever an employee is involved in an incident of this 
type.  If physically able, the employee involved should be required to verbally report his/her 
involvement within a specified time period.  The verbal report should be committed to writing as 
soon as practicable thereafter.  Written procedures should state by whom, when, and how the 
report will be submitted.  The report may be a separate document or be incorporated into the 
main agency incident report. 
 
 
12.1.4  Behavioral Threat Assessment 
If the institution has a behavioral threat assessment process, a written directive describes the 
agency’s role. 
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Commentary: Behavioral threat assessment is an essential tool for reducing risks of violence 
within campus communities.  The creation and institutionalization of processes that support the 
early identification of individuals who might pose a threat to themselves or others can mitigate 
potential danger.  A multi-disciplinary team, with clear written procedures and protocols that 
articulate the process of identifying and evaluating the violence potential of individuals of 
concern, provides an opportunity to engage them sooner rather than later, so that they can 
receive needed referrals or other appropriate assistance and treatment. 
 
 
13.3.2 Review of Victim/Witness Assistance Needs (time sensitive) (E) 
The agency completes a documented annual review of victim/witness needs and available 
services at least once every two years 
 
Commentary: None. 


